
You Pick. We Build.
Fullɵ ManaǕed Solution 

What to EɴpeƬt Neɴt!

Our team ɯill send ɵou an intake form.א Business 
Daɵs 

Initial Consultation Call: Ouȸ ɯeƫsite team ɯill ƬonduƬt an Initial 
Consultation Call ɯith you, to Ǖatheȸ additional inǔoȸmation is needed 
to start website build.

○ DisƬuss desiȸed Ƭoloȸ sƬheme and loǕo
○ DisƬuss domain name pȸeǔeȸenƬes
○ Go oɮeȸ sample sites that ɯe ȸeƬommend or you have picked
○ beɮieɯ ɵouȸ pȸoɮided maȸketinǕ mateȸials ٢attaƬhed ƫȸoƬhuȸe & pȸint ads, Content ColleƬtion 

Foȸms, etƬ.٣

○ Home paǕe laɵout ȸeȷuiȸements, taƫs and paǕes, ǔeatuȸes, imaǕes and ǕȸaphiƬs ideas

Impoȸtant: Please note that ouȸ team ɯill not ƫe aƫle to ƫeǕin ɯoȸk on youȸ site until ɯe ȸeƬeiɮe loǕin Ƭȸedentials to 
domain aƬƬess ٽiǔ you aȸe usinǕ youȸ oɯn domainپ oȸ youȸ peȸmission to ȸeǕisteȸ a neɯ domain on ouȸ end.

 Business 5-ב
Daɵs

First MoƬk: Based on the inǔoȸmation pȸoɮided duȸinǕ the Ƭonsultation 
Ƭall, ouȸ deɮelopeȸs ɯill desiǕn a template First MoƬk—ɯhiƬh inƬludes 
ɵouȸ Ƭhosen Ƭoloȸ sƬheme, loǕo, and imaǕes—and sends it ǔoȸ appȸoɮal. Iǔ 
anɵ ƬhanǕes aȸe needed, one ȸound oǔ ȸeɮisions Ƭan ƫe suƫmitted ƫɵ 
ȸeplɵinǕ to the email.

Impoȸtant: ONE set oǔ ȸeɮisions inƬluded: the Ƭlient ɯill ƫe ȸeȷuiȸed to outline all ȸeȷuested ƬhanǕes in one email. 
Additional ƬhanǕes suƫmitted ǔolloɯinǕ that email ɯill ƫe ƬhaȸǕed at an houȸly ȸate. 

Business Daɵs 5׏

SeƬond MoƬk: OnƬe the moƬkup is appȸoɮed, ɯe ɯill ƫuild out the site 
and populate it ɯith industȸɵ-speƬiǔiƬ Ƭontent. We ɯill also pȸoɮide 
industȸɵ-speƬiǔiƬ imaǕes iǔ none aȸe supplied and send the SeƬond MoƬk 
ǔoȸ appȸoɮal. Iǔ anɵ ȸeɮisions aȸe needed, one ȸound oǔ ȸeɮisions Ƭan ƫe 
suƫmitted ƫɵ ȸeplɵinǕ to the email.

Impoȸtant: ONE set oǔ ȸeɮisions inƬluded: the Ƭlient ɯill ƫe ȸeȷuiȸed to outline all ȸeȷuested ƬhanǕes in one email. 
Additional ƬhanǕes suƫmitted ǔolloɯinǕ that email ɯill ƫe ƬhaȸǕed at an houȸly ȸate. 

 Business  5א-5׏
Daɵs

Site PuƫliƬation

Aǔteȸ the deliɮeȸaƫles haɮe ƫeen suƫmitted, ɯe ɯill Ƭomplete the look 
and ǔeel oǔ the site ɯith site optimization tasks. 
You are Noɯ viɮe and on the World Wide Weƫ: You ɯill ȸeƬeiɮe a 
Ƭonǔiȸmation email ɯith a link to ɵouȸ ɯeƫsite, as ɯell as the ƬontaƬt 
inǔoȸmation oǔ ɵouȸ loƬal diǕital team and deɮelopeȸs. ContaƬt them ɯhen 
ƬhanǕes and updates aȸe ȸeȷuiȸed.

 Business  5א-5׏
Daɵs

Important Notes:
● The production timeline will be adjusted when additional pages, products, or custom billable hours are added to an order.
● We need to directly contact the business owner via email and phone to ensure we deliver on the set timeline. 
● Timelines may vary based on client responsiveness. * Timeline is considered paused while waiting on customer response. 

Welcome to the WebMVMT. Our talented team will build a website for your business. We will 
communicate with you or the person in charge of gathering all the content and insight into what 
functionality and design would best suit your business.

We are excited to get things started and we are here for you every step of the way, beginning with 
our on-boarding call. Before our call, there are a few things that we would like you to start thinking 
about in order to complete our call quickly and efficiently.

https://webmvmt.com/intake-form
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Aɮailaƫle Weƫsite PaƬkaǕes:

vandinǕ PaǕe
Additional beȷuiȸed PȸoduƬts: 

● Weƫsite MaintenanƬe & ManaǕement *minimum 
month Ƭommitment-׫ת

● Weƫsite Pȸo

Includes a 1-page landing page 
powered by WordPress that best 
represents their business, products, 
and services. 

· 1 template-page (no navigation)
· Up to 8 images & 400 words of 
content 
· Up to 5 contact form fields
· Contact info
· Call-To-Action

· Monthly fees includes:
· Hosting
· 1 text-based change to 

existing content.
· 1 image change per

month to existing images.

· E-commerce unavailable 

BasiƬ ב PaǕe Site
Additional beȷuiȸed PȸoduƬts: 

● Weƫsite MaintenanƬe & ManaǕement *minimum 
month Ƭommitment-׫ת

● Weƫsite Pȸo

Includes a WordPress responsive 
website with primary navigation that 
include 3 pages of your client's 
choosing. We will work with your client 
to customize the colors, photos, logos, 
and other artwork on their website.

Template must be chosen from: 
www.yourwebsitedepartment.com

· Search engine-friendly website
· Optional blog (entries not included)
· Up to 15 photos; image uploads 
included (additional images will be 
charged at per product rate)

· Monthly fees includes:
· Hosting
· Unlimited text changes to 

existing content.
· Up to 15 image changes per

month to existing images.

· E-commerce unavailable

Standaȸd 5 PaǕe Site
Additional beȷuiȸed PȸoduƬts: 

● Weƫsite MaintenanƬe & ManaǕement *minimum 
month Ƭommitment-׫ת

● Weƫsite Pȸo

Includes a WordPress responsive 
website with primary navigation that 
include 5 pages of your client's 
choosing. We will work with your client 
to customize the colors, photos, logos, 
and other artwork on their website.

· Search engine-friendly website
· Optional blog (entries not included)
· Up to 25 photos; image uploads 
included (additional images will be 
charged at per product rate)

· Monthly fee includes:
· Unlimited text changes to 

existing content.
· Up to 25 image changes per

month to existing images.

· E-commerce unavailable 

AdɮanƬed ׎׏ PaǕe Site
پe-ƬommerƬe option aɮailaƫleٽ

Additional beȷuiȸed PȸoduƬts: 
● Weƫsite MaintenanƬe & ManaǕement *minimum 

month Ƭommitment-׫ת
● Weƫsite Pȸo

Includes a WordPress responsive 
website with primary navigation that 
include 10 pages of your client's 
choosing. We will work with your client 
to customize the colors, photos, logos, 
and other artwork on their website.

E-commerce option available

· Search engine-friendly website
· Optional blog (entries not included)
· Up to 25 photos; image uploads 
included (additional images will be 
charged at per product rate)
· Up to 25 product uploads included
(additional products will be charged at 
per product rate)

· If e-commerce: User-friendly 
eCommerce integration via PayPal 
(default), Square or Stripe 

· Monthly fee includes:
· Unlimited text changes to 

existing content.
· Up to 25 image and product 

changes per month to existing 
products and images.

Aɮailaƫle Add-ons

Additional PaǕes 
beȷuiȸed PȸoduƬts: Weƫsite Cȸeation, Weƫsite MaintenanƬe & 
ManaǕement, and Weƫsite Pȸo

There is no limit to the number of 
pages your clients can add to the site. 
Each additional pages comes at an 
additional cost per page.

*Please note the production time will 
be adjusted based on the number of 
additional pages.

Additional PȸoduƬts & ImaǕes
beȷuiȸed PȸoduƬts: Weƫsite Cȸeation, Weƫsite MaintenanƬe & 
ManaǕement, and Weƫsite Pȸo

There is no limit to the number of 
images or products your clients can 
add to their site. Each additional 
product/image that exceeds the limit of 
your purchase site build comes at an 
additional cost per product/image.

*Please note the production time will 
be adjusted based on the number of 
additional pages.

Houȸlɵ ChaȸǕe
beȷuiȸed PȸoduƬts: Weƫsite Cȸeation, Weƫsite MaintenanƬe & 
ManaǕement, and Weƫsite Pȸo

Any functionality of the site that 
exceeds what is offered through our 
Website Creation packages is scoped 
out and charged per hour.
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FAQs
Client EɴpeƬtations:

● Pȸoɮide imaǕes and teɴt Ƭontent as ȸeȷuested.
● Pȸoɮide sample ɯeƫsites ٢likes and/oȸ dislikes٣, otheȸ desiǕn diȸeƬtion duȸinǕ Ƭonsultation Ƭall.
● CommuniƬate eǔǔiƬientlɵ ɯith us to keep the pȸojeƬt on tȸaƬk to meet the set deadlines.

What is inƬluded in the ȸeȷuiȸed monthlɵ ǔee?
Monthlɵ ChaȸǕes inƬlude | HostinǕ and MaintenanƬe

● HostinǕ and MaintenanƬe oǔ a landinǕ paǕe inƬludes: ׏ teɴt ƬhanǕe to eɴistinǕ Ƭontent peȸ month and ׏ eɴistinǕ imaǕe ƬhanǕe peȸ month. ManaǕed Woȸdpȸess 
HostinǕ also inƬludes dailɵ ƫaƬkups and ƫuilt-in ȸepoȸtinǕ.

● MaintenanƬe oǔ a ɯeƫsite 9 paǕes and loɯeȸ inƬludes: Unlimited teɴt ƬhanǕes to eɴistinǕ Ƭontent and up to 5׏ imaǕe ƬhanǕes peȸ month to eɴistinǕ imaǕes. 
ManaǕed Woȸdpȸess HostinǕ also inƬludes dailɵ ƫaƬkups and ƫuilt-in ȸepoȸtinǕ.

● MaintenanƬe oǔ a ɯeƫsite ׎׏ paǕes and hiǕheȸ inƬludes: Unlimited teɴt ƬhanǕes to eɴistinǕ Ƭontent and Up to 5א imaǕe ƬhanǕes peȸ month to eɴistinǕ imaǕes. 
ManaǕed Woȸdpȸess HostinǕ also inƬludes dailɵ ƫaƬkups and ƫuilt-in ȸepoȸtinǕ.

* Any additional imaǕes/pȸoduƬt ƬhanǕes ƫeyond the inƬluded ɯill ƫe ƬhaȸǕed at a peȸ pȸoduƬt/imaǕe ȸate.
* Any neɯ ǔunƬtionality ƬhanǕes to sites ɯill need to ƫe sƬoped out and ƬhaȸǕed at a peȸ houȸ ȸate.
* The monthly ƬhaȸǕe DOES NOT inƬlude maintaininǕ oȸ inteǕȸatinǕ emails.

What is the tuȸnaȸound ǔoȸ monthlɵ ƬhanǕes?

Monthlɵ ƬhanǕes to imaǕes and teɴt is 5 ƫusiness daɵs.

Can ɯe use an alȸeadɵ eɴistinǕ domain?

One oǔ ouȸ ɯeƫsite eɴpeȸts ɯill ɯalk ɵou thȸouǕh the pȸoƬess oǔ ȸediȸeƬtinǕ ɵouȸ eɴistinǕ domain name 
to the neɯ ɯeƫsite.

Do ɵou pȸoɮide stoƬk imaǕes?

We Ƭan pȸoɮide stoƬk imaǕes ɯhen ȸeȷuested. Hoɯeɮeȸ, ɯe ȸeƬommend usinǕ pȸoǔessional imaǕes oǔ 
the ƫusiness, pȸoduƬts, and seȸɮiƬes to Ƭȸeate a moȸe peȸsonalized ɯeƫsite.

Foȸ e-ƬommeȸƬe sites, ɯhat is inƬluded in eaƬh oǔ the pȸoduƬt/items on eaƬh 
pȸoduƬt paǕe?

We inƬlude these items on eaƬh pȸoduƬt paǕe iǔ details aȸe pȸoɮided ƫɵ Ƭlient:

● One pȸoduƬt imaǕe
● PȸoduƬt name
● SKU numƫeȸ
● PȸoduƬt desƬȸiption/ǔeatuȸes/speƬiǔiƬations ٢up to ׎׎׏ ɯoȸds٣
● Flat pȸiƬe ǔoȸ shippinǕ
● Taɴ peȸ item

Client besponsiƫilities:
● Populated spȸeadsheet oǔ the aƫoɮe pȸoduƬt details and imaǕes.
● Iǔ moȸe ǔunƬtions aȸe ȸeȷuiȸed ouȸ team ɯill need a detailed list oǔ the ȸeȷuested ǔeatuȸes. Anɵ additional houȸs due to added ǔunƬtions/ǔeatuȸes ɯill ƫe ƬhaȸǕed 

at a peȸ houȸ ȸate as needed.
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Oȸdeȸ Foȸm Questions ǔoȸ Ƭlient 

Business Inǔormation

● Business Name
● Business Addȸess
● Business Phone Numƫeȸ

Business ContaƬt Person’s Inǔormation

● ContaƬt Peȸson’s Name
● ContaƬt Peȸson’s Phone Numƫeȸ
● ContaƬt Peȸson’s Email Addȸess

Sales Person’s Inǔormation

● Sales Peȸson’s Name
● Sales Peȸson’s Phone Numƫeȸ
● Sales Peȸson’s Email Addȸess

What is the pȸimaȸɵ Ǖoal ǔoȸ the ɯeƫsite? 
For example: Do you want the site to: Get more inbound leads/quote requests/phone inquiries or Increase brand awareness or 
Educate their audience etc.

………………………………………………………...………………………………………………………...………………………………………………………...………………………………………………

Please inƬlude anɵ notes aƫout the naɮiǕation oǔ paǕes. 
Example: Home/About Us/Services/Gallery/Contact Us.

………………………………………………………...………………………………………………………...………………………………………………………...………………………………………………
………………………………………………………...………………………………………………………...………………………………………………………...………………………………………………

Do ɵou alȸeadɵ haɮe a domain puȸƬhased?
Please note that if you already have a domain, our team will require login credentials to the domain registrar to begin work on the 
website. This is access to where you bought the domain. Our team uses this to point the domain to set the site live.

฀ Yes, ɯe alȸeadɵ haɮe a domain  ฀ No, please puȸƬhase one on ouȸ ƫehalǔ

What is the useȸname ǔoȸ the domain ȸeǕistȸaȸ? ٢Iǔ the Ƭlient has a domain alȸeadɵ٣
This is access to where you bought the domain. Our team uses this to point the domain to set the site live.

………………………………………………………...………………

What is the passɯoȸd ǔoȸ the domain ȸeǕistȸaȸ? ٢Iǔ the Ƭlient has a domain alȸeadɵ٣
This is access to where you bought the domain. Our team uses this to point the domain to set the site live.

………………………………………………………...………………

Please shaȸe anɵ additional inǔoȸmation that ɵou ɯould like to ƬommuniƬate to us 
ȸeǕaȸdinǕ the ɯeƫsite. 

………………………………………………………...………………………………………………………...………………………………………………………...………………………………………………
………………………………………………………...………………………………………………………...………………………………………………………...………………………………………………

Please shaȸe anɵ Ƭȸeatiɮe: Business Logo and Images: For us to create the website we would require a logo of the 
business (Minimum 250px wide, Prefer PNG, EPS, Ai, or PSD files). Images are an extremely important element to making the 
website look great. We recommend sending us as many images as possible so that we have a pool of images to choose from. Max 
5 files. Zip common files together if more are needed.


